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UNIVERSITY OF PLYMOUTH
AWARD EXTERNAL EXAMINER’S REPORT FORM ACADEMIC YEAR 2023/24
	Please note that this is the full report template. which should be completed annually. Where more than one Award Assessment Board is held per year (e.g. for Postgraduate or CPD programmes) you will be asked to complete an abbreviated version of this template (the ‘Interim’ or ‘dissertation’ report) at interim meetings.

If you also hold an appointment as a Subject External Examiner you should complete a separate Subject External Examiner’s report form as well.  


Please complete and submit your report electronically. Please send your completed report within six weeks of the meeting of the Award Assessment Board to the faculty that you are examining for: 
	Faculty
	Email Address

	Partnerships (Partner Institutions)

	extexap@plymouth.ac.uk

	Faculty of Arts, Humanities & Business

	extex-AHB@plymouth.ac.uk

	Faculty of Health

	health-extex@plymouth.ac.uk

	Faculty of Science and Engineering

	extex-scieng@plymouth.ac.uk  

	Doctoral College
	doctoralcollege@plymouth.ac.uk




If you are unsure of your faculty, please contact externalexaminers@plymouth.ac.uk   
Please could you complete all sections of the report including the summary questions in Section D. 
(Response text boxes are formatted in blue. Please do not amend the formatting). 
Please do not identify any individual students or members of staff in your report to maintain appropriate confidentiality. 
Section E (Response to the External Examiner’s Report) will be completed by the relevant Partner by 28 September for undergraduate reports (or within 4 weeks of receipt, if the report is not received by this deadline) or within 4 weeks of receipt for postgraduate reports.
	
SECTION A

	UNIVERSITY OF PLYMOUTH

Award External Examiner’s report form – 2023/24 academic year


	Part 1
EXTERNAL EXAMINER’S DETAILS

	Name of External Examiner
Please include title, e.g. Professor, Dr, etc.

	




	Award External Examiner for:
(please identify the relevant Award Assessment Boards)

	




	Faculty Examining for:
(Please put an x in the box next to the faculty you examine for. For programmes delivered at Partner Institutions, please select ‘Partnerships’. If you are unsure of your faculty, please contact externalexaminers@plymouth.ac.uk )

	
	
	Partnerships (Partner Institutions only)


	
	Faculty of Arts, Humanities & Business


	
	Faculty of Health


	
	Faculty of Science and Engineering


	
	Doctoral College






	If you are an External Examiner for a board(s) delivered in one or more of the University’s partner institutions, please specify the institution to which this report relates:

	




	
Date of report:

	

	
SECTION B


	SUPPORT FOR YOUR ROLE AS AN AWARD EXTERNAL EXAMINER
Please answer the following questions from the perspective of an Award (not a Subject) External Examiner.


	Responses to comments and recommendations


	1. Have you received an appropriate formal written response to issues raised in previous reports (continuing examiners only)? Please elaborate on your response, if appropriate, to provide feedback to the programme team on progress made in response to issues identified in your previous report.

	




	Background information: www.plymouth.ac.uk/external-examiners 


	2.1 Did you receive all the necessary documentation to enable you to fulfil your role, including the appropriate regulations?

	





	2.2 If no, please provide details of any gaps in the information provided.

	





	2.3 Were appropriate arrangements made to facilitate your communication with the relevant Subject External Examiners?

	




	External Examiners’ Website: www.plymouth.ac.uk/external-examiners 

	2.4 Have you any comments about the website or suggestions for improvement?

	








	
SECTION C


	OPERATION OF THE AWARD ASSESSMENT BOARD


	3.1 Date of Award Board meeting(s):
	

	3.2 Please answer yes or no to the following questions with an X in the appropriate box. If the answer is no, please elaborate on your concerns below.

	
	YES
	NO

	i. Was the Award Assessment Board conducted, and were decisions reached, in accordance with University Regulations?
	
	

	ii. Were extenuating circumstance dealt with in accordance with University Regulations?
	
	

	iii. Were examination and assessment offences dealt with in accordance with University Regulations
	
	

	iv. Were you satisfied that the administrative/organisational arrangements enabled you and the Award Assessment Board to carry out your duties effectively?
	
	

	3.3 Other comments, if appropriate

	











SECTION D – SUMMARY QUESTIONS
	‘In the view of the examiner, the threshold standards set for the award are appropriate for qualifications at this level, in this subject.’

Is the above statement correct?

	
Yes/No (please delete, as appropriate)


	If you have stated ‘no’, or if you wish to give additional information not already provided earlier in your report, please do so below.

	





	‘In the view of the examiner, the threshold standards of student performance are broadly comparable with similar programmes or subjects in other UK institutions with which they are familiar.’

Is the above statement correct?

	
Yes/No (please delete, as appropriate)


	If you have stated ‘no’, or if you wish to give additional information not already provided earlier in your report, please do so below.

	





	‘In the view of the examiner, the processes for assessment, examination and the determination of awards are sound and fairly conducted.’

Is the above statement correct?

	
Yes/No (please delete, as appropriate)


	If you have stated ‘no’, or if you wish to give additional information not already provided earlier in your report, please do so below.

	








	If you act as Award External Examiner for a board(s) that run across more than one of the University’s partner institutions or sites, please answer the following additional question:

	‘In the view of the examiner, the threshold standards of student performance are broadly comparable across partners/sites.’

Is the above statement correct?

	
Yes/No (please delete, as appropriate)


	If you have stated ‘no’, or if you wish to give additional information not already provided earlier in your report, please do so below.

	







Thank you for completing your report.
Please email your report to the relevant faculty from the list below: 
	Faculty
	Email Address

	Partnerships (Partner Institutions)

	extexap@plymouth.ac.uk

	Faculty of Arts, Humanities & Business

	extex-AHB@plymouth.ac.uk

	Faculty of Health

	health-extex@plymouth.ac.uk

	Faculty of Science and Engineering

	extex-scieng@plymouth.ac.uk  

	Doctoral College
	doctoralcollege@plymouth.ac.uk






SECTION E – RESPONSE TO EXTERNAL EXAMINER’S REPORT
· A formal written response must be sent to the External Examiner using the form below by 28 September for undergraduate reports (or within 4 weeks of receipt, if the report is not received by this deadline) or within 4 weeks of receipt for postgraduate reports.

· The response must be approved by the Head of School or the Partner HE Co-ordinator or equivalent before being sent to the External Examiner

· A copy of the response must be sent to the Faculty or Partnerships Administrator by the same deadline.
Date the External Examiner’s report received:
	ISSUES AND GOOD PRACTICE (brief summary of the main issues and commendations raised in the report)
	RESPONSE (refer to planned or completed actions, as reported in school/programme/module Action Plan)

	


	

	


	

	


	



If the External Examiner has not made any substantive comments in their report, please delete the above table and insert the following statement:

Thank you for your report. We are pleased you are satisfied with standards and the assessment process.

Response Author Name:
Role:
Date:
FACULTIES ONLY:
	This response is approved by the Head of School/Director of the Doctoral College

Signed (Hos or DoDC):

Date:




PARTNERSHIPS ONLY: 
For completion by the Partner HE Co-ordinator or equivalent:
If the External Examiner has raised an issue(s) that is more appropriately responded to by Partner management (for example, relating to staffing resources) please complete the following table:
	Management issue(s) raised
	Response

	
	

	
	



	This response is approved by the Partner HE Co-ordinator:

Signed (HE Co-ordinator):

Date:
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