GSM London
Appeal Proforma

	Use this form if you wish to appeal against the decision of an Assessment Board.   You should also refer to the document “Appeal against the decision of an Assessment Board” for GSM London students, which explains how the appeal process works.  

	

	Student number:

	Name (in full):

	Course:
	Stage:

	Faculty:

	Are you studying at a Partner institution?  If so, please state which College:

	Address at which you can be contacted about your appeal:



Please let us know if your address changes while your appeal is ongoing.

	Please indicate any periods when we will be unable to contact you about your appeal:
E.g. holidays:

	Telephone number:

	Email:

	I am appealing against:                                                                          Please tick
· The decision of an Award Assessment Board
· An in-year Extenuating Circumstances decision
· The decision of a Fitness to Practise / Fitness to Study Panel
· The decision of an Academic Misconduct Panel
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	About your appeal:
State the decision against which you are appealing:



	If your appeal relates to particular modules, list the modules and module codes:

	

	

	What are the grounds for your appeal?

	Please provide additional information to support your appeal. Provide as much information about your case as you can - this may help speed up the process (continue on a separate sheet if necessary).  In particular tell us why you believe you have grounds for appeal and, if you are appealing on the basis of extenuating circumstances, explain why you were unable to reveal these before the Assessment Board met (remember that these can only be considered as grounds for appeal in exceptional circumstances).:





















	Please attach the evidence you have to support your case and any documents you are 
relying on (you may wish to consult GSM’s regulations on late coursework and extenuating circumstances for more information about acceptable evidence).   Claims of 
extenuating circumstances must be accompanied by corroborating evidence. 



	Say what outcome you would wish your appeal to achieve.









	Signed:

[bookmark: _GoBack]Date:

	This form must be submitted to: appeals@plymouth.ac.uk
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